GAYHEAD ELEMENTARY SCHOOL
ARRIVAL AND DISMISSAL

All children residing within Gayhead Elementary School boundaries are assigned a bus and are expected to ride the bus to and from school each day.  There might be a time, however, when it may be necessary for you to bring your child to school or pick up your child.  At those times, please follow the procedures outlined below.  The procedures will provide a smooth and orderly arrival and dismissal.  Most importantly, they will help provide a safe and secure environment for your child.

ARRIVAL
Children may be dropped off at 8:15am and will be sent to their classrooms at 8:25am.  The buses arrive at 8:25 a.m. and unload at that time.  Announcements begin at 8:30 a.m. which officially begins the day.
Children arriving after 8:30 a.m. are considered late (tardy) and must report to the office to sign in and obtain a tardy pass.  If the student does not sign in, the attendance cannot be changed from truant to tardy.  It is very important that children arrive on time; important information for students is announced first thing in the morning and teaching begins.  In addition, an energetic and positive tone is established for the day as well.  When children miss that routinely, they are beginning their day at a disadvantage.  Riding the school bus to and from school will insure on-time arrival as well as a safe trip home.
DISMISSAL—dismissal time is 3:15 p.m.
If it is necessary for a child to ride a bus other than their assigned bus, a note from the parent must be sent to the teacher each day the child will not be taking the usual bus home.  
If it is necessary for a child to be picked up, a note must be sent to the teacher.  We do not have a call-in pick-up list.  If a child does not have a pick up note, he/she will be sent home on the bus.

       PARENT PICK-UP AT DISMISSAL – 

1. For your convenience, please use the “Student Pick Up Form,” which you can find on our website under “Resources” then click on “Downloadable Forms.”

2. Upon arrival, students are to give all notes, including pick-up notes, to the classroom teacher who then sends the notes to the main office.

3. The office records the name of the child being picked up along with the name of the person who will be picking the child up on our student pick up list.  PLEASE WRITE THE FIRST AND LAST NAME OF YOUR CHILD AS WELL AS THE FIRST AND LAST NAME OF THE PERSON PICKING UP YOUR CHILD IN YOUR NOTE.
4. Teachers also record the information on their “dismissal sheet” and use that information to dismiss their students.

5. The location to pick up your child at dismissal time (3:00) is at our LOWER PARKING LOT.  
6. An announcement is made at approximately 2:55 pm for children being picked up to report to the lower level. From there the students will be escorted to your vehicles.
7. Pick-up for children at the end of the school day is at 3:00 downstairs.  There is no pick-up of children in the main lobby after 2:25 p.m.  
8. IT IS ABSOLUTELY NECESSARY THAT THE PERSON PICKING UP THE CHILD HAVE PHOTO IDENTIFICATION WITH THEM TO SIGN OUT THE CHILD. The child will be united with the person picking up after the adult signs.  A legible sign-out is required.

9. At 3:10 remaining children will be brought upstairs to the main office.

10. We do appreciate that emergencies happen and will always do our very best to accommodate such unusual circumstances.
11. In the event of an early dismissal or on half days, please note that if your child is on the pick up list we will be expecting you to pick up unless other arrangements are made.  

